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Assignment cover

1. Cover page

Student: Example Student (fictional)
Subject: Document workflows
Assignment: Prepare a readable submission

This original sample contains three A4 pages.

Use it to practise selecting, splitting and merging pages.

It contains no personal records or official certificate.

Fictional example. Free to use when trying these tools.
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Revision notes

2. Notes page

MERGE combines selected files in the chosen file order.

SPLIT extracts selected source pages into a new document.

JPG TO PDF turns page images into a document.

COMPRESS may retain the original when it is already small.

CROP hides an area; it does not remove sensitive data.

Review the downloaded file before submitting it.

Fictional example. Free to use when trying these tools.
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Submission checklist

3. Checklist page

[ ] Page order matches the application's instructions.

[ ] All required pages are present and readable.

[ ] The file size is below the actual upload limit.

[ ] Signatures, links and fields still look correct.

[ ] Private information has been inspected on every page.

[ ] The downloaded PDF opens in a separate viewer.
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